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Lalitpur, Nepal

Job Vacancy Announcement

Hanatour Services Nepal Pvt. Ltd., which operates the Korean Visa Application Center (KVAC), is seeking an

experienced and dynamic General Manager to lead its operations, ensure service excellence, and maintain the highest

standards in visa processing.

Level: Senior Level

Required number: One (1)

Key Responsibilities:

o Opversee the daily operations of the Korean Visa Application Center, ensuring efficient and accurate processing of

visa applications.

Lead, mentor, and manage administrative, operational, and customer service teams to achieve organizational goal.

o  Ensure full compliance with Nepali and Korean laws, consular guidelines, and operational protocols.

o Act as the primary liaison between the Embassy of the Republic of Korea, Nepal’s Ministry of Foreign Affairs, and
any other diplomatic and governmental entities.

o Implement and monitor customer service standards to ensure prompt, courteous, and professional assistance to all
applicants

o  Prepare and submit periodic operational reports, maintaining accurate and up-to-date documentation.

o Foster and manage relationships with international organizations, stakeholders, and partners to ensure smooth
operations.

Key Qualifications:

o  Education: Master’s degree in Business Administration, International Relations, Diplomatic Studies, or a related
field from a reputed university.
o Language Fluency: Native level fluency in Korean and proficiency in English are mandatory.

Experience:

Minimum of 7 years’ experience in visa services, preferably within consular or embassy settings.

Proven leadership and managerial experience, including managing diverse teams and cross-cultural environments.
Direct experience in consular services or with Korean diplomatic missions.

In-depth knowledge of Korean visa categories, required documentation, and application procedures.

Familiarity with Korean diplomatic protocols and international relations.

Experience working with governmental or international organizations in visa-related or diplomatic operations.
Proficiency in using software applications.

Skills:

Strong leadership and managerial skills with the ability to handle diverse teams.

Excellent communication and interpersonal skills.

Strong organizational skills, attention to detail, and the ability to manage multiple tasks efficiently.
Ability to work under pressure and meet deadlines while maintaining a high level of accuracy.
Understanding of foreign investment laws, work permits, and visa regulations in Nepal.

o

O OO0 O0OO0OO0OOo

O O 00 o

Benefits:

o  Competitive salary package.

o Health and wellness benefits.

o Professional development and training opportunities.

To Apply
Interested and qualified candidates may send an updated resume cover letter, detailing their qualifications, along with a

passport-sized digital photograph, to machamasirukesh@gmail.com by the 6™ of September 2025.
Note: Only shortlisted candidates will be invited for interviews.

m ;‘ﬂﬁh—lﬂm [!an m Uil Fc'a @ Basundhara Ringroad, Kathmandu
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== MUKTINATH AGRO MACHINERY COMPANYLTD. 3 +977-01-4950097 / 9802350125, 9802323228

INVITATION FOR SEALED BIDS

Notice Published Date: 2082.05.06

MUKTINATH AGRO MACHINERY COMPANY LTD, having its Central office at Royal Complex,
Basundhara, Kathmandu (The Company) invite sealed bid of from eligible registered
Firms/Companies/ Contractors/Suppliers for CONSTRUCTION DEVELOPMENT WORKS of
MUKTINATH METAL WORKSHOP as follows.

A. Location for Construction & Development: Tokha Municipality, Kathmandu, Nepal

Terms & Conditions

1. The work to be executed comprise mainly Civil Works, Metal Works, Electrification Works,
Sanitary /GGl Works, and Fencing Works etc. applicable as per the company requirements.

2. The bidding document may be purchased from the Procurement Department, Basundhara,
Royal Plaza 3rd floor on the submission of a written application by bidders, along with the
copy of company/firm registration certificate, and upon deposit of Bid Purchase Fee (non -
refundable) of NRs. 3,000.00 (Nepalese Rupees Three Thousand Only) on Muktinath Bikas
Bank Ltd A/c no 13610201049009000001 (Muktinath Agro Machinery Company Ltd) for
each.

3. Entire original bidding documents and certificates should be endorsed (affixed stamp and
signature) in all pages.

4. Experience Letter of construction work carried out in at least 3 Construction Development
of Nepal.
5. Powers of Attorney in favor of the person(s) signing the bid that such person(s) is/are

authorized to sign the bid on behalf of the bidder and consequences resulting due to such
signings shall be submitted with a bidding document.

6. Bidders should submit NRs. 150,000.00 (Nepalese Rupees One Hundred Fifty Thousand
Only) or 5%o0f bid amount whichever is higher either through cash deposit on Muktinath Bikas
Bank Ltd A/c no. 13610201049009000001 (Muktinath Agro Machinery Company Ltd) or
Bid Bond for each, which is valid up to 30 days beyond the last date of bid submission.

7. Bidding document must be submitted within 4:00 PM of Bhadra 23, 2082 at Company’s
Central Office Basundhara, Royal Complex 3rd floor, Kathmandu. Bids received after these
deadlines will be rejected. If there is any public holiday on the last date of submission, it can
be submitted on the next working day.

8. Bidding documents will be opened in presence of Bank & Bidder’s representative on Bhadra
24, 2082, 03:00 PM at Central Office, Basundhara, Royal Complex 3rd floor, Kathmandu.
However, the presence of Bidder’s representatives will not be mandatory for opening bid-
ding documents.

9. Non-submission of the required valid documents and non-compliance with mandatory
requirements as mentioned above may lead to the disqualification of the proposals.

10. | The Bank reserves the right to accept or reject, completely or partially any or all the bids
without assigning any reasons, whatsoever.

11. | Other detailed information shall be available with the bidding documents.
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Government of Nepal
Ministry of Urban Development

Department of Urban Development & Building Construction

New Town Project Office
Chaurjahari, Rukum (Western Part)

INVITATION FOR BIDS (IFB)

First Date of Publication:-2082/05/06 B.S.

1. DUDBC, New Town Project Office, Chaurjahari, Rukum (Western Part), invites Electronic bids for eligible bidders for a following construction work under
National Competitive Bidding-Two Envelop Bidding procedure. Only eligible bidders with the following key qualifications should participate in this bidding.

Minimum
average annual Bid A Last date
S Coll\llt()l}aCt Description Major Qualification construction Security (l)’fr gied Bid of bid
N q of work and Key Activities turnover of best Amount Capacity submission
Bid No. s Document 5
3 years within NRs. and time
last 10 years
Construction of At least One Contract of
infrastructure like Road including footpath
as (a.) Chaurjahari interlock concrete block s
Munic.ipality \i/ard-f%, M50 work or Building 25
NTPO/ Bhanaure Landfill site 1nc1ud1n%11 ntirﬁ%li) ‘C’é Q4
Chaurjahari/ & jaharikhola roac_l Ccogrclrégﬁctigfl work NRs 3 §§
upgrading works Third . NRs. NRs.. NRs. L@
Ll Works/ | piose (b) Agriculture | | WVithvalue of NRs. 1 5,13,38,000.00 | 5 54500 00 | 500000 | 2,31,02,00000 | S5
NCB Pro duct‘ Collection 1,02,68,000.00 excluding | Excluding VAT T ’ [ Q :;&E
-02-082/83 Centre Buildin VAT Key activities 32
finishing Truss & | ) R-C:C M20 Works; 152 Ve
land Devé:lopment “Cum in Single FY o
works at chaurjahari ii) Interlock Concrete
R Block M50 Works : 879
municipality ward-2,3 sq. m in Single FY

2. Pre-bid meeting shall be held at DUDBC, New Town project, Chaurjahari, West-Rukum at 13:00 hrs on 2082/05/25 BS.
3. Eligible Bidders may obtain further information from PPMO’s website www.bolpatra.gov.np/egp.
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Pigeon International
Tokha-10, Samakhushi, Kathmandu, Nepal,
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